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1 Join a Skype for Business Meeting as Guest

If you don’t have the desktop version of Skype for Business, you can use Skype for Business Web App to join a
Skype for Business meeting from your browser.

Here are the basic steps to join a Skype for Business meeting as guest with Skype for Business Web App.

1. Open the meeting request in your email or calendar, and select Try Skype Web App.

Test Skype for Business Meeting inbox x & 2
e — - @vaughan.ca> @ 9:52 AM (2 minutes ago) Y &
tome ¥
[ May | Test Skype for Business Meeting Agenda
Mon May 25,
25 When  Mon May 25, 2020 10am — 10:30am (EDT) o

No earlier events

Mon pr - Skype Meeting
Who 1 = 10am  Test Skype for

. : Business Meeting
Sign up for calendar NG Gt Bvants

Test Skype for Business meeting

Join Skype Meeting
Trouble Joining?

Join by phone

1905 832 8588,,892905# (Ontario) English (United States)
Find a local number

Conference ID: 892905
Forgot your dial-in PIN?|Help

2. Click “Install and join with Skype Meetings App (web)”.

@ Skype for Business

How would you like to join your meeting?

|Insta|! and join with Skype Meetings App (web)l

Already Installed? Click here to join with Skype Meetings App (web)

Join with Skype for Business (desktop)

Click here for more help.
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3. Click “Run” to start Skype for Business Web App

@ Skype for Business

We're downloading the app installer.

Click here if the download doesn't start automatically.

After you have installed the app, click here to join the meeting.

Click here for more help

Wait until the Skype Meetings App installer is downloaded, and
then open it to install the app.

What do you want to do with
SkypeMeetingsApp.msi (13.5 MB)? Save ~ Cancel X

From: az801095.vo.msecnd.net

4. Click “Run” to install

Open File - Security Warning X
Do you want to run this file?

Name: ..\TempState\Downloads\SkypeMeetingsApp (1).msi

Publisher: Microsoft Corporation

Type: Windows Installer Package
From: C\Users\t_leungg\AppData\Local\Packages\Micros...

Run Cancel

[] Always ask before opening this file

. While files from the Internet can be useful, this file type can
‘\) potentially harm your computer. Only run software from
publishers you trust. What's the risk?
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5. Click “Yes”

Skype Meetings App

| Skype Meetings App is trying to join a meeting from this address:
sfbwebpool.vaughan.ca
You should only join the meeting if you trust this address.

Do you want to join the meeting?

Always join meetings from this address Yes No

6. On the Skype for Business Web App sign-in page, enter your name and click “Join” to join the meeting

(S) Skype for Business Web App

@ Skype Meetings App

Welcome

Enter your name

[ 1

Sign in if you are from the organizer's company

Use my Skype for Business desktop app instead

7. At this point, you're in the lobby of the meeting, the meeting organizer and other presenters are
immediately notified that you're waiting.

® Skype for Business Web App = o X
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& Windows Security Alert

G Windows Defender Firewall has blocked some features of this
app

Windows Defender Firewall has blocked some features of Skype Meetings App on all public,
private and domain networks.

@ Name: Ekype tings App)
Publisher: Microsoft Corporation
Path: C:\users\t_leungg\appdataocal\microsoft
\skypeforbusinessplugin\16.2.0.511\pluginhost.exe

Allow Skype Meetings App to communicate on these networks:
Domain networks, such as a workplace network

D Private networks, such as my home or work network

[]Public networks, such as those in airports and coffee shops (not recommended
because these networks often have little or no security)

What are the risks of allowing an app through a firewall?

& Allow access Cancel
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8. Skype Meeting App needs access to Internet. Click “Allow access” in the Windows Security Alert window

Follow your browser's instructions for installing the Skype for Business Web App plug-in, which is

required for audio, video, and screen sharing.

10. You have joined the online meeting

5) Skype for Business Web App - o

2 Participants all - osor

Vaughan
GUEST

You can watch the video on how to join a Skype for Business meeting as guest:
https://www.youtube.com/watch?v=nXCzEBvVZfiY
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