JDE Portal: Employee Self Service

View & Print your Pay Statement
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View your Pay Statement

You must sign in to JDE before you can view or print your Pay Statement.
Please refer to the JDE Portal: How to Sign In & Sign Out job aid for instructions.

1. From the Employee Self Service page, click My Pay Statement.

=» The Work with Pay Statement History window opens.

2. Select the pay statement you want to view.
3. Click OK ~.~".
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4 My Pay Statement and T4 Information

Pay Stub History - Work with Pay Statement History

ap

Fri Date

=, Row {5 Tools

ntification

Through Check Date

Records 1-10 >

Alpha
Name

Address Check
Hug Date

1461538 Jane Doe

1461538 Jane Doe

1461538 Jane Doe

Pay Period Pay Period
From Thru

03/03/2022 02/18/2022

02/17/2022 02/04/2022

02/03/2022 01/21/2022

03/03/2022
02/17/2022

02/03/2022

=» The Pay Statement History Information window opens.

Pay Stub Histery - Pay Statement History Information
rd |—'v Form ,", Tools
Address Number Jane Doe Route 251050 Pay Period From 02/18/2022
Check Date 0310372022 Pay Period Ending Date 03/03/2022 Check No. 6061 Pay Period Thru 03/03/2022
Records 1-5 B el
S Pay PaylAccrual Hours Hourly Gross ¥TD DBA Deduction Current ¥TD Gross
¢k Type Description Rate Pay Amount Code Description Amount Amount
._i. 1P REGULAR PAY 70.00 Gross Wages
2|B RETRO CAN FED
3B CM LFE/TAXBN CAN CPP - Employee
4 CAN EI - Employee
5 1607 OMERS-EE
Gross Pay Deductions = Met Pay

& You can review your pay statement details here. You can also generate a PDF document of your actual

pay statement that can be saved or printed.

Generate the PDF

1. From the Pay Statement History Information
window, click Form.
2. Click Print Pay Statement.

* It looks like nothing happened, but the PDF is
generated in the background.

Need Help? Email Payroll@vaughan.ca
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3. At the top of your screen, click Recent
Reports .
4. Click View Job Status.

[l View Job Status 4

Statem: [+, Print Check Stub History

Submitted Job Search
=» The Submitted Job Search window opens. O e Sl Rl
User ID
k The most recent report is at the top. =
5. Click the blue hyperlink in the Job column. L Bepat Nams Yo
Print Check Stub History Print Pay Statement R5507186_COVODOD1BT
:\ Print Check Stub History Print Pay Statement RS5507186_COVDOD1B1

If you are using Edge:
=» The File Download window opens.
=» Your recent downloads display at the top
right of your screen.

Downloads ]

86_EN_4568_994_3.pdf

File Download

RD3307186_EN_4568_994_2.pdf
If file download does not start automatically, then click here Spen file

. . RDS507186 EM 4568 994 3 pdf 7186 568 O od
6. Click Open File on the top one. w [ e

Close

If you are using Chrome:
=» The File Download window opens.

=» Your recent download displays at the bottom
left of your screen. A e

[ Pay Statement History
= Information

ORACLE Jp Edwards

¥ Open Applications File Download

If file download does not start automatically, then click here

[£) RD5507186_EN_5154_1048_31.pdf

[ Submitted Job Search File
= Download

Close

6. Click the up arrow ~ , then select File Open.

~ Recent Reports

7 Effective Address Update
(04/29/2022 08:32:07)

& New Emolovee records

=>» Your pay statement opens as a PDF.
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7. Use theicons at the top right of the screento |- = . « NI AR +
print or save the pay statement. rvavoan bl DEPoSI OATe iz S22
8. Use the X on the second tab of your browser e S
to close your pay statement. i —

=» The File Download window in JDE re-displays.
Click Close.

File Download

w

If file download does not start automatically, then click here

B .RD5507156 EN 4568 994 30.pdf

=» The Submitted Job Search window re-
displays.

Submitted Job Search
v ('1 ]j I—-V Form — Row “ Tools
10. Click Close <.

User ID

=» The Employee Self-Service page re-displays.

A Always Sign Out of JDE when you are finished.

Always Log Off the computer if you are using a kiosk or shared workspace.

Need Help? Email Payroll@vaughan.ca 2
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