[Add organizer information]
[Add date]
Dear residents and property owners, 
This letter is to notify you of the following in your area, as required by the City of Vaughan:
Upcoming event or activity
	Event or activity
	

	Location
	


	Dates and times
	

	Description
	[Describe the event, impacts to pedestrian and vehicular traffic, and any potential disruptive activities and equipment, such as generators, lighting, street and sidewalk closures, and noise.]


	How we will minimize impacts on your community
	[Include mitigating measures and whether emergency services will be present.]

	On-site supervisor contact information
	[Name, Telephone, Email]
[Name, Telephone, Email]
[Name, Telephone, Email]


Questions and comments?
If you have any questions or need access to restricted areas, please contact us!  
Thank you for your reviewing this notification.  Please contact us with any questions. 
Sincerely,
[Add organizer name and signature]
