How Online Permitting Portal Users Can
View and Save Project Dox Comments

General and Limitations

To view comments made by reviewers prior to all reviewers completing their task,
please follow the steps below.

The review comments will be to the date/time that you view/save the comments outside
of Project Dox software.

The applicant cannot submit a response to the review comments in Project Dox until all
reviews are complete, and the file is assigned to the applicant for their response.

Information in the Manual is general in nature, for convenience only, and can change
without notice. The in-progress review comments are not to be relied upon for all review
comments or building permit workflow.

Note: Example snapshots are from a test building permit submission only.

How To Steps

Step 1 - Open in Project Dox

Log into Vaughan’s Online Permitting Portal.
Open specific building permit ePlans (Project Dox software)

My Permits / Services

Please use this section to submit and manage your permits & services (Compliance Letters, Title Restrictions & Request for information).

Click the Add New button to apply.

For questions or inquiries please contact the Building Standards Department at 905-832-8510 or Development Engineering at 905-832-2281 during regular
business hours.

Type to filter the table columns... ©Add New
Record ID~  Permit/Application # Type/SubType/Work Status Submitted On Address Actions
695681 2510992500000 S Building - Sign - Application 2025-04-28 @ Detail I:,I'Open ePlans

Wall/Ground/Awning /
Sign Fixed (Wall,
Ground, Pylon) / New
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" VAUGHAN
Back to Permitting Portal

Tasks Files Status Info Reports Reviews 25 109925 000 00 S: Test Prod Application for Avolve

Start New Workflow

Refresh  Save Settings  Reset Settings

ACTION TASK PROJECT GROUP

Step 2 - Click on “Reports”
Click on “Reports”

" VAUGHAN
Back to Permitting Portal
Tasks Files Status Info Reports Reviews 25 109925 000 00 S: Test Prod Application for Avolve

Start New Workflow

Refresh  Save Settings Reset Settings

ACTION TASK PROJECT GROUP

Step 3 - Click on “Plan Review Comments” and “View Report”
Click on “Plan Review Comments”

I Plan Review - Discussion Board Plan Review ProjectFlow
q Plan Review - Review Comments ProjectFlow
i Plan Review - Review Details ProjectFlow
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Click on “View Report”

k - Micre

Report Viewer

psoft Edge

] https://vaughan-on-ca-projectdoxwebui.avolvecloud.com/WebForms/ReportViewer.aspx?ReportlD = 14&ReportPath=%2FVaughanPrc

Workflow: | 25 109925 000 00 S - Vaughan Building Template - 4/28/2025 11:06:49 AM v View Report <_

You can view the report as a list, filter through “Find”, or “Save” to a different format.
Note: the report is static to this date/time.

Report Vie:

fork - Microsoft Edge

8 https//vaugh ca m/WebForms/ReportViewer.aspx?ReportiD=148ReportPath=%2FVaughanProd%2FProjectDox%2FPlan%20R: %20Comments&DatasourceName=DataSource 1 8tProjectiD=423 &WFI

Workflow: | 25 109925 000 00 S - Vaughan Building Template - 4/28/2025 11:06:49 AM v |

4 < i o1 > PO © 100% v v Find | Next

Plan Review - Review Comments Report

Project Name: 25 109925 000 00 S
Workflow Started: 4/28/2025 11:06:49 AM
Report Generated: 07/10/2025 12:27 PM

REVIEW COMMENTS
REF # CYCLE REVIEWED BY TYPE FILENAME DISCUSSION STATUS
1 1 Sign By-Law Changemark Mechanical M1 - Ground Floor Plan Responded by: Dan Cornei - 5/15/25 9:57 AM Resolved
Review Zoning review Item 4 HVAC Layout pdf 1
Dan Cornei Please resubmit
5/3/25 3:41 PM
Responded by: BSD Tester2023 - 5/7/25 12:04 PM
1
2 2 Architectural Comment Unresolved
Examination (Resid) 111
Dan Cornei
Step 4 - Click on “Save” Icon
Click on “Save” icon downward arrow
Report Viewer - Work - Microsoft Edge
() https//vaughan-on-ca-pre WebForms/Rept ReportiD=14&ReportPath=%2FVaughanProd%2FProjectDox%2FP

Workflow: | 25 109925 000 00 S - Vaughan Building Template - 4/28/2025 11:06:49 AM v |

< < i a1 0 DI O G 100% v N Find | Next

Word

Plan Review - Review Comments Re

Excel

Project Name: 25 109925 000 00 S
Workflow Started: 4/28/2025 11:06:49 AM
Report Generated: 07/10/2025 12:27 PM

Powerpoint

PDF
ENTS
TIFF file
REF # CYCLE REVIEWED BY TYPE NAME
1 1 Sign By-Law Changemark MHTML (web archive) “hanical M1 - Ground
Review Zoning review Item 4 AC Layout.pdf
Dan Cornei Please resubmit
5/3/25 341 PM €SV (comma delimited)
XML file with report data
2 2 Architectural Comment
Examination (Resid) 111 Data Feed
Dan Cornei
6/5/25 12:06 PM
3 2 Architectural Comment
Examination (Resid) adasdasdas
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Step 5 - Choose Document Format Type
Choose format type to save comments.

Report Viewer - Work - Microsoft Edge

@  https://vaughan-on-ca-projectdoxwebui.avolvecloud.com/WebForms/ReportViewer.aspx?ReportlD=14&ReportPath=%2FVaughanProd%2FProject Dox%2 FP|

Workflow: | 25 109925 000 00 S - Vaughan Building Template - 4/28/2025 11:06:49 AM |

<4 £ i 1 > PO @ 100% v v Find | Next
word T
Plan Review - Review Comments Re
xcel
Project Name: 25 109925 000 00 S )
Workflow Started: 4/28/2025 11:06:49 AM Fowerpemnt
Report Generated: 07/10/2025 12:27 PM .
ENTS
TIFF file
REF#  CYCLE REVIEWED BY TYPE NAME
1 1 Sign By-Law Changemark MHTML (web archive) -hanical M1 - Ground
Review Zoning review ltem 4 AC Layout.pdf
Dan Cornei Please resubmit
5/3/25 3:41 PM CSV (comma delimited)
XML file with report data
2 2 Architectural Comment
Examination (Resid) 111 Data Feed
Dan Cornei v

6/5/25 12:06 PM

3 2 Architectural Comment
Examination (Resid) adasdasdas

Nan Carnai

Step 6 - Choose a Digital Location to Save
Choose a digital location to save the document.

8- What do you want to do with Plan Review - Review
Comments.pptx?

Open Save as Save

Disclaimer

The review comments will be to the date/time that you view/save the comments outside
of Project Dox software.

The applicant cannot submit a response to the review comments in Project Dox until all
reviews are complete, and the file is assigned to the applicant for their response.

Information in the Manual is general in nature, for convenience only, and can change
without notice. The in-progress review comments are not to be relied upon for all review
comments or building permit workflow.
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